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                                         APPLICATION PROCESS
Listed below are the procedures to follow when applying for positions at LITTLE LAUGHTER’S.
1. Fully complete the preliminary employment application and submit.
2. Read the job description for position applying for. 
After you have submitted the pre-application, qualified applicants will be called for an interview.                                     At the interview stage, you will need to bring the following:   
1. Three references. (name, address, and phone numbers)
2. Copies of any college transcripts (if attended), CDA certificates, Child development certificates,                            and proof of high school graduation.  
If you are hired, you will need to provide LITTLE LAUGHTER’S with the following:
1. Copy of license or state identification card.
2. A health appraisal or current shot record indicating you are in good health to work with children.
3. Submit to a criminal records check. (form will be provided)
4. Notarized Affidavit for Applications for Employment with Licensed Operations Form.                                              (form will be provided)
5. Emergency Contact Information.



  
Preliminary Employment Application
I understand that this is not a full application. I understand this application will be reviewed                                             and my qualifications considered for possible job openings in the future.
Position Applying for: ________________________   Date of Application: ________________
How were you referred to us? ________________________________________________
Do you have any physical condition that may restrict your performance of the job for which                                          you are applying? _____ if yes please explain____________________________________                                                           _________________________________________________________________________ 
Name:  ________________________________________________
SSN: ____________________________   DL or ID Number: __________________________
D/O/B/__________________________   State Born: ________________________________ 
Address: _________________________________________________________________   
City: __________________________ State: _____________ Zip Code: _________________
Primary Contact Telephone Number: ___________________
Please list alternate phone number: ______________________________
Email Address:________________________________________________
Type of Employment Seeking: (please check one or all that apply)
___ Seasonal       ___ Temporary     ___ Permanent
___ Full Time      ___ Part Time
Days available:
 ___ Monday through Friday
___ Other (please explain) __________________________________________________                                                        _________________________________________________________________________



Summarize Your Special Skills or Qualifications:

____________________________________________________________________________________________________________________________________________________________


Previous Employment (begin with most recent position):
Dates of Employment: From _________________________ to ___________________________                                                       Position(s) Held: ________________________________________________________________                                                 Employer:  ____________________________________________________________________                                                   Address: ______________________________________________________________________                                                             Phone Number: ________________________________________________________________                                                  Supervisor: _______________________________ Title: ________________________________                                                     Responsibilities_________________________________________________________________                                                 Starting Salary and Title:__________________________________________________________                                     Ending Salary and Title:___________________________________________________________                                                Reason for Leaving:______________________________________________________________                                                  May we contact this employer as a reference?_________________________________________
Dates of Employment: From _________________________ to ___________________________                                                       Position(s) Held: ________________________________________________________________                                                 Employer:  ____________________________________________________________________                                                   Address: ______________________________________________________________________                                                             Phone Number: ________________________________________________________________                                                  Supervisor: _______________________________ Title: ________________________________                                                     Responsibilities_________________________________________________________________                                                 Starting Salary and Title:__________________________________________________________                                     Ending Salary and Title:___________________________________________________________                                                Reason for Leaving:______________________________________________________________                                                  May we contact this employer as a reference?_________________________________________
Dates of Employment: From _________________________ to ___________________________                                                       Position(s) Held: ________________________________________________________________                                                 Employer:  ____________________________________________________________________                                                   Address: ______________________________________________________________________                                                             Phone Number: ________________________________________________________________                                                  Supervisor: _______________________________ Title: ________________________________                                                     Responsibilities_________________________________________________________________                                                 Starting Salary and Title:__________________________________________________________                                     Ending Salary and Title:___________________________________________________________                                                Reason for Leaving:______________________________________________________________                                                  May we contact this employer as a reference?_________________________________________
Dates of Employment: From _________________________ to ___________________________                                                       Position(s) Held: ________________________________________________________________                                                 Employer:  ____________________________________________________________________                                                   Address: ______________________________________________________________________                                                             Phone Number: ________________________________________________________________                                                  Supervisor: _______________________________ Title: ________________________________                                                     Responsibilities_________________________________________________________________                                                 Starting Salary and Title:__________________________________________________________                                     Ending Salary and Title:___________________________________________________________                                                Reason for Leaving:______________________________________________________________                                                  May we contact this employer as a reference?_________________________________________

Education:                                                                                                                                                                                                     Enter the number of years completed:
High school: __________     Under Grad: __________ Grad School: ___________                                                                    Describe your major area(s) of study:
Other Training: __________________________________________________________                                                                         List any other information you would like to share for the employment you are seeking                                                                _______________________________________________________________________ _______________________________________________________________________
Are you a citizen of the United States?                                               Yes: _____ No: ______
If not, are you legally allowed to work in the United States?          Yes: _____ No: ______
Can you read, write, and speak English 75% of the time?                Yes: _____ No: ______                                                              Which other languages do you speak? ________________________________________
Have you ever plead “guilty”, “no contest”, or been convicted of a crime?                                                                                 Yes: _____ No: _____       If yes, please give dates and details: _____________________                                                              ________________________________________________________________________                                                                 ________________________________________________________________________                                                                      ________________________________________________________________________                                                            Answering “yes” to this question does not constitute and automatic rejection for                                                  employment. Date of the offense, seriousness and nature of the violation, rehabilitation,                                                      and position applied for will be considered.
Have you read the job descriptions for the position you are applying for?              Yes or No
Do you have the job qualifications described in job description?                               Yes or No                                                      If no, which qualifications do you not possess? ____________________________________                                                             Can you perform the function of the position as stated on the job description?     Yes or No
All potential employees are evaluated without regard to race, color, religion, gender, age                                                     national origin, marital or veteran status, or the presence of a non-job related handicap or                                                  any other legally protected status.
I certify that my answers are true and complete to the best of my knowledge. I authorize you                                                  to make such investigations and inquiries of my personal, employment, educational, financial,                                                and other related matters as necessary for employment decisions.  Initials ____________
I hereby release employers, schools, or individuals from all liability when responding to inquiries                                                   in connection with my application.                                                          Initials ____________
In the event I am unemployed, I understand that false or misleading information given in my                                                    application or interview(s) may result in discharge.                            Initials ____________   




 At will Employment: I acknowledge that if hired, I will be an at-will employee.  I will be subject to                                          dismissal or discipline without notice or cause, at the discretion of the employer.  I understand that                                    no representative of the company, other than the director, has the authority to change the terms of                                   an at-will employment and that any such change can occur only in a written employment agreement                                       Initials__________

Signature: _________________________________   Date: ________________________________                                                        Printed Name: ______________________________   
                                  Please note: Incomplete applications will not be considered. 
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